SUMMIT TAX AND ACCOUNTING LLC
3481 US HWY 220 ALT N
SEAGROVE, NC 27341
336-223-4436

ENGAGEMENT OF SERVICES TO PREPARE YOUR 2023 TAX RETURNS

Thank you for choosing Summit Tax and Accounting LLC to assist you with your 2023 taxes. This letter confirms the terms of our engagement with you and outlines the nature and extent of the services we will provide. We will prepare your 2023 federal and requested state income tax returns. We will depend on you to provide the information we need to prepare complete and accurate returns. We may ask you to clarify some items but will not audit or otherwise verify the data you submit. Ultimately you are responsible for all data contained within your tax return. In addition, you are responsible for all income tax due on your tax return whether you have reported all items to us or if an item of income is omitted from your return either by you or us. 
We will perform accounting services only as needed to prepare your tax returns. Our work will not include procedures to find defalcations or other irregularities. Accordingly, our engagement should not be relied upon to disclose errors, fraud, or other illegal acts, though it may be necessary for you to clarify some of the information you submit. We will, of course, inform you of any material errors, fraud, or other illegal acts we discover. 
The law imposes penalties when taxpayers underestimate their tax liability. You may be assessed a penalty for failure to estimate your taxes, or for failing to pay by the regular deadline if you obtain an extension. Internal Revenue Code has increased the due diligence requirements for refundable tax credits, you are responsible to provide us complete and true information with regards to these credits and understand that failure to provide truthful and complete information may result in being barred from claiming these credits for up to 10 years. You will furnish us any additional documentation as required to meet our due diligence requirements. Please call us if you have concerns about such penalties. 
Should we encounter instances of unclear tax law, or of potential conflicts in the interpretation of the law, we will outline the reasonable courses of action and the risks and consequences of each. We will ultimately adopt, on your behalf, the alternative you select. Our firm reserves the right to withdraw from or refuse any engagement at any time and without furnishing a reason to the client. We will make all efforts to inform you if we intend to terminate the engagement as soon as possible so that you may seek services elsewhere. If we terminate the engagement, we may bill you for any completed work products that have been or are available for delivery, by signing below you agree to pay our invoice for such services. 
Our fee will be stated in an invoice to be delivered at the close of the engagement. We will be glad to estimate our range of fees for your services if requested. Our fees vary for each client based upon the complexity of the return, the risk to our firm and the resources necessary to complete the engagement, as well as the education, experience, and technology required. All invoices are due upon receipt in cash. Our firm does not extend credit, please be prepared to pay at the completion of services. We accept cash, checks, and all major credit cards for your convenience. 
We will return your original records to you at the end of this engagement. You should securely store these records, along with all supporting documents, canceled checks, etc., as these items may later be needed to prove accuracy and completeness of a return. We will retain copies of your completed tax return and our work papers for the engagement for three years, after which these documents will be destroyed. Our copies and our work papers remain our property even after the completion of the engagement. 
Our engagement to prepare your 2023 tax returns will conclude with the delivery of the completed returns to you (if paper-filing), or your signature and our subsequent submittal of your tax return (if e-filing). If you have not selected to e-file your returns with our office, you will be solely responsible for filing the returns with the appropriate taxing authorities. It is your responsibility to review all tax-return documents carefully before signing them. You agree that any dispute arising from this engagement will be handled through binding arbitration if necessary, and further that Upton Accounting, Incorporated’s liability in any issue arising from this engagement shall be limited to the amount of any fees charged by the firm for the services provided in the engagement, and in no case shall our liability exceed that amount. 
To affirm that this letter correctly summarizes your understanding of the arrangements for this work, please sign below and retain the copy attached. 
We appreciate the confidence you have in our firm. Please call or let me know if you have questions.
Thank you,
Julie W McNeill, President

_____________________________________	_______________
Taxpayer						Date
_____________________________________	______________
Spouse						Date
